
HOI LIEN MU) PHV NG VIET NAM CONG HOA XA HOI CHU NGHiA VItT NAM 
DOAN CHU TICH 	 DO 1ap - Tty do -114nh phtic 

Ha ATC)i, ngayi-thcing 5 nam 2020 

KE HthliCH 
To chtic tuytn dung cong chfrc 

co' quan Trung u'o'ng fccii Lien hiep Phu nil' V* Nam 

- Can cu Nghi dinh so 24/2010/ND-CP ngay 15/3/2010 va Nghi dinh se') 
161/2018/ND-CP ngay 29/11/2018 dm Chinh phu quy Binh ve tuyen dpng, sir 
dpng va quan ly cong chirc; Th8ng to so 13/2010/TT-BNV ngay 30/12/2010 cila 
B9 N9i vu quy dinh chi tit mot so dieu ve tuyen dung va nang ngach cong chirc 
cua Nghi dinh so 24/2010/ND-CP cua Chinh phu va Thong to so 03/2019/TT-
BNV ngay 14/5/2019 va Thong to so 03/2019/TT-BNV ngay 14/5/2019 dm B9 
N9i vu sira dOi, b.O sung mot so quy dinh ve tuyen dpng cong chirc, vien chirc, 
nang ngach ngach cong chirc, thong hang chirc danh nghe nghiep vien chirc va 
thgc hien the do hop gong mot so loci cong viec trong ca quan hanh chinh nha 
nuov, 'don vi su nghiep cong lap; 

- Can cir Htr&ng an so 37-HD/BTCTW ngay 04/8/2015 cila Ban T6 chirc 
Trung uang ve mot so not dung trong tuyen dung cong chirc, vien chuc ca quan 
Dang, Mat tram To quoc va cac to chirc chinh tri - xa h9i; 

- Can cu Thong bao so 233/TB-DCT ngay 29/4/2020 dia. Doan Chil tich 
Trung uang H9i LHPN Viet Nam; 

- Can cir chirc nang, nhiem vu cua ca quan Trung uang H9i LHPN Viet 
Nam; yeu cau, nhu cau cong viec dm Van phong va cac ban thu9c co quan 
Trung uang H9i LHPN Viet Nam, 

Doan Chil tich Trung nang H9i ban hanh ice hooch tuyen dpng cong chirc 
ca quan Trung uang H9i Lien hiep Phu nit Viet Nam nam 2020 nhu sau: 

I. MIX RICH, YEU CAU 

- Tuyen dung cong chirc nh'arn tuyen ch9n, b6 sung nguOn nhan luc có 
trinh dO, nang luc, pham chat ciao dirc tot dap Ung yeu cau vi tri viec lam, gop 
ph'an hoan thanh tot nhiem vu chinh tri cua ca quan. 

Viec tuyen dung cong chirc phai can cir vao yeu cau nhirn vu, vi tri viec 
lam, tieu chu jan cua ngach cong chirc can tuyen. 

- Viec tuyen dung cong chirc phai dam bao thuc hien theo dimg cac quy 
dinh hien hanh cua Dang va Nha nuov, cua TW H9i LHPN Viet Nam. 

: 	/KH-DCT 
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- Cong tic tuy8n dung phai dam bao tinh minh bach, khach quan, cong 

khai, dan chu va dimg quy dinh phap luat. 

II. DIEU KIEN BANG KY TUYEN, DOI TONG Ut TIEN 

1. Ngtroi ,có du cac di ;eu kin sau day, khong phan Met clan ti)c, nam, 
thanh phan xa 110, tin ngtro•ng, ton gido chror ding kf cicr thi cling cbiic: 

- Co mot queic tich la quOc tich Vi8t Nam; 

- Du 18 tu6i ter len va khong qua 40 tuOi tinh den 01/6/2020; 

- Co phi8u 'Tang lc)",  du tuyan vao vi tri vi8c lam can tuyan (theo niciu clinh 
kern efia Nghi clinh so 161/2018/ND-CP); 

- Co 17 lich 1'6 rang; 

- Co bang tot nghi8p dai h9c trey len phi hop v6i vi tri du tuyan; 

- Ngoai ngir trinh dO tuong duang bac 2 khung nang luc ngoai ngir Viet 
Nam theo quy dinh tai ThOng tu so 01/2014/TT-BGDDT ngdy 24/01/2014 dia. 
BO Gido duc va Dao tao ban hanh khung nang luc ngoai ngir 6 bac ,dUng cho 
Vi8t Nam hoac chimg chi trinh dO B cap truck nam 2014 theo Quyet clinh so 
177/QD.TCBT ngay 30/01/1993 cila BO Gido chic va Dao tao. 

- Tin h9c trinh (10 slat chuan k9 nang sir dung ding ngh8 thong tin co ban 
theo quy dinh tai Thong tu so 03/2014/TT-BTTTT ngay 11/3/2014 cilia BO Thong 
tin va Truy8n thong quy dinh Chuan k9 nang sir dung cong ngh8 thong tin hoac 
chi:mg chi tin h9c trinh do B clugc cap tnrac nam 2014; 

- Co pham chit chinh tri, ciao dirc tot; chip hanh dimg chu tnrcrng cua 
Dang, chinh sach, phap luat cua Nha nugc; 

- DU sirc khoe (fa thuc hi8n nhi8m vu; 

- Moi img vien chi dugc dangk)"701 nguy8n vgng du tuyan vao 01 vi tri vi8c lam. 

2. Nhfrng ngwbi sau day khong cluvc clang 105 clv tuyjn cong clk: 

- Mat hoac bi han the nang luc hanh vi dan su; 

- Dang bi truy ciru trach nhi8rn hinh su; clang chip hanh hoac da chip hanh 
xong ban an, guy& dinh ve hinh su cua Tea an ma chua dugc x6a an tich; dang bi 
dp dung bin phap xir ly hanh chinh dua vao co ser china b8nh, ca so gido chic. 

3. DOi to 	wu tien: Theo quy dinh tai Dieu 5 Nghi dinh 161/2018/ND- 
CP ngdy 29/11/2018 cila Chinh phu. 

III. SO LUVNG, HiNH THI:rC TUYEN DUNG VA YEU CAU DOI VOI 
CAC VI TRi CAN TUYEN 

1.SO luvng: 15 chi tieu. 

2. Hinh thtiv tuyen dung: 

- Tip nhan can bO, ding chirc cap huy8ri tr& 18n; 

- Thi tuyan. 
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3. Yeu eau dai vai cac vi tri c&n tuyen: Theo phu luc dinh kern. 

IV. NOI DUNG VA HINH TIltrC TUYEN DUNG CONG CHI:Tt 

1. nip nOn cong chtic: Hoi Tong tuyen dung sat hach hO so, dieu kien, 
tieu chuAn va to chirc phong van. 

2. Thi tuyen cong 

Cac Ung vien du thi tuyen cong chirc thgc hien 2 yang thi theo quy dinh: 

2.1. Vong 1: Thi trac nghiem dugc dux hien bang hinh tha thi ten may vi tinh. 

a)Ni)i dung thi tr'a. c nghiem gOm 2 phAn: 

PhAn I: Kien thdc chung 60 cau hoi ve he thOng chinh tri, to chirc bO may 
cua Dang, Nha nuarc, cac to chirc chinh tri - xa hOi; quail 17 hanh chinh nha 
mk; ding chdc; cong vu; chd truong, dung loi cUa Dang, chinh sach, phap 
14t cua Nha nuoc ve nganh, link vgc tuyen dung; cluirc trach nhiem vg cda cong 
chirc theo yeu cau 	vi tri 	lam du tuyen. Thai gian thi 60 phut. 

Phan II: Ngoai ngir 30 cau hoi la mot trong nam thir tieng Anh, Nga, Phap, 
Dtrc, Trung Quoc. Thai gian thi 30 phUt. Doi voi vi tri viec lam yeu cau chuyen 
mon la ngoai ngit thi nguai du tuyen khOng phai thi ngoai ngti tai yang 1 quy 
dinh tai Dieu nay. 

b) Mien ph'an thi ngoai ngir (\Tong 1) dOi voi cac truang hop sau: 

- Co bang tot nghiep dai hoc, sau dai hoc ve ngoai ngil; 

- Co bang tot nghiep dai hoc, sau dai hoc a flack ngoai hoc tot nghiep dai 
hoc, sau dai hoc tai co so' ciao tao bang tieng nuac ngoai O' Viet Nam; 

c) Ket qua thi yang 1 dugc xac dinh theo so cau tra lei dung cho tong phan 
thi quy dinh tai ,diem a khoan 1 diet' nay, neu tra 	clung tir 50% so cau hoi tra 
len cho timg phan thi thi nguai du tuyen dugc thi tiep yang 2. 

2.2. Vong 2: Thi mon nghiep vg chuyen nganh 

a) Nil dung thi: Kien thus, nang luc, 1Cy Wang thuc thi cong vg cda nguai 
du tuyen cong chdc theo yeu cau cUa vi tri viec lam can tuyen dung. 

b)Hinh thfrc thi: Thi viet (180 phUt): 

- Ngueyi du tuyen vao vi tri chuyen vien tham muu cong tac d6i ngoai 
(Ban QuOc te) thi mon chuyen nganh la Tieng Anh. 

- Nguai dg tuyen vao vi tri chuyen vien lam cong tac cong nghe thong tin 
(Van phong) thi mon chuyen nganh la tin hoc. 

V. THIJI GIAN, DIA DIEM TUYEN DUNG 

1. Thfri gian: Du kien thang 6/2020. 

2. Dia diem: Tai co quan Trung uong HOi Lien hiep Phu MI Viet Nam, 68 
Nguyen Chi Thanh, Ha VOL 
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VI. DIJ KIEN THO'I GIAN THI1C HIEN CAC HOAT BONG CV THE 

TT Hoat dOng Thai gian thgc hi0 
1.  Tong hgp yeu cau ve chuyen nganh ciao tao MI vgi vi 

tri tuyen dung Truck ngdy 28/4/2020 

2.  Doan Chit tich ban hanh thong bao tuyen dung ding chirc Tuan 1 thang 5/2020 
3.  Thanh lap FIOi dong tuyen dung, Ban Giam sat Tuan 2 thang 5/2020 
4.  Tiep nhan 116 so du tuyen Trugc 5/6/2020 
5.  Phan loai h6 so, nhap th6ng tin dng vien Truac 10/6/2020 
6. • - FlOi dong tuyen dung xet duyet 116 so va quyet dinh 

danh sach irng vien du dieu kien tiep nhan tong chirc 
va thi tuyen; 
- Niem yet danh sach img vien du dieu kien tiep nhan Va 
du ky thi tuyen; th6ng bao qua website FlOi va tdi img 
vien qua &rang buu dien 

Trugc 12/6/2020 

7.  Thanh lap cac ban phuc vu cong tac tuyen dung: Ban 
De thi, Ban Coi thi, Ban phach, Ban cham thi, Ban 
kiem tra sat hach 

Tuan 1,2 thang 6/2020 

8.  Chuan bi cac diL kien hau can phuc vu tuyen dung Tuan 1,2 thang 6/2020 
9.  T6 chirc tiep nhan cong chirc Tuan 1,2 thang 6/2020 
10.  T6 chirc thi tuyen cong chirc Tuan 1,2 thang 6/2020 

VONG 1: Thi veng 1 - Ket thilc thi, cong b6 ket qua 
va danh sach irng vien 	du dieu kien du thi yang 2, 
khong that hien ph& Mid° 

Tuan 3 thang 6/2020 

Sau khi ket thfic \Jong 1 se-  co bu6i Op got cac irng vien 
truac khi thi yang 2 (khong cham diem) 

Tuan 3 thang 6/2020 

VONG 2: Thi nghiep vu chuyen nganh Tuan 3 thang 6/2020 
- Cham bai thi: dui vai thi viet Tuan 3 thang 6/2020 

11.  • •r ,  Niem yet ket qua yang 2, du kien ket qua trUng tuyen 
va giri thong bao ket qua thi tuyen tai nguoi du tuyen 

T ong yang 10 ngdy sau 
khi co bao cao ket qua 

thi tuyen 
12.  - Nhan don de nghi pink khao (neu co) 

- T6 chirc cham ph& khao (trugng hop CO don phuc 
khao) 

Trong yang 15 ngdy sau 
khi niem yet ket qua 

Trong yang 15 ngdy sau 
khi nhan dugc don 

13.  Cong 1)6 danh sach tiling tuy'L cu6i ding Thong 7/2020 

VIII. KINH PHI: Tir ngu6n ngan sach nha ntrac va le phi du tuyen do img 
vien dung (co du trU kinh phi chi tiet). 

IX. PHAN CONG THVC Hrt.N 

I. HOi gong tuyen dung 

- Tham muv giUp Thueng truc Doan Chi.' tich to chirc tuyL dung cong 
chirc dam bao dung quy dinh. 

- Thanh lap cac ban giup viec cho Hoi d?ing c16 to chirc tuy .e'n dung. 
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- Thgc hien cac nhiem vu khac cna H9i d9ng tuyen dung theo quy dinh. 

2. TO gitip vier: GiUp viec H9i d9ng tuyen dung. 

3. Ban TO char: 

- Dau moi tham muu cho Thugng trgc Doan Chu tich ke hoach to chdc 
tuyen dpng theo dang quy Binh cua phap 141; thanh lap H9i dung tuyen dung 
cong chi:re va cac to, ban giUp viec thvc hien ding tac tuyen dung. 

- Giup viec H9i d9ng chuan bi cac van ban va thvc hien cac boat dOng 
phpc vu ding tac tuyen dpng. 

- Ph& hop \Ted Van phong chuan bi cac dieu kien hau can phpc vu cong tac 
tuyen dpng. 

- Tham muu thvc hien cac nhiem vu khac theo su phan cong cua Thuong. 
trvc Doan Chia tich va H9i dong tuyen dpng. 

- PhOihgp vai Ban Ke hoach - Tai chinh xay dung kinh phi tuyen dpng 
va thanh quyet town. 

, 4. Ban Ki hoach Tai chink: Ph6i. hop veri Ban To chirc chuAn bi kinh phi 
tuyen dung cong chdc. 

S. Van phong: Chuan bi ca so vat chat phpc vu cong tac tuyen dpng. 

6. Bdo Phu na Viet Nam, C'Jng thong tin HOi LHPN Viet Nam va website 
Hpc vien Phu nit. Viet Nam: Dang thong tin tuyen dung cong chic tren bao va 
website cua dan vi theo de nghi dm Ban TO chdc. 

7. Leinh duo ,cdc ban, (low vi: Ph& hop veri Ban TO chirc thvc hien cac hoat 
dOng phpc vu tuyen dpng khi dugc phan cong. 

Noi nh(in: 
- Thuemg trvc DCT 	b/c); 
- Cac ban, dcm vi; 
- VP bang down, Cong down, DTN; 
- Ltru: VT, TC (3). 
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G CONG Clitt CO QUAN TVA' HQI LHPN V   ItT NAM 

36 god /M-DCT ng* <r-ththig 5 n am 2 02 0) 

TT 

-.' TRUNO 
, 

Ten vi•  4, 
vi(ec lam 

UUrits 

• .4 _ i 
- .-_„,, 	. _ 

ql'i 
• / 
Mo to NI tri tuyen dung 

Yeu cau doi voi vi tri can tuyen 

Chuyen nganh 
dao tao 

Yeu cau 
khac 

I Van phong 5 

1 
Chuyen vien ve 
tong tic HOi phu nit 

1 
01 Chuyen vien tham 
muu ve Gong tac Thi dua 
- Khen thuang 

Cac,  nganh: Luat, Kinh 
te, Xa h6i hoc, tai 

chinh va cac nganh 
khoa hoc xa h6i 

khac... 

U'u tien: CO 
kinh nghi'e'm 

trong linh 
vtrc clugc 

tuyen dung 
2 

Chuyen vien C6ng 
nghe thong tin 

3 

01 chuyen vien tham mull 
trien khai irng dung cong 
nghe thong tin 

Cac nzanh: May tinh va 
cong ngh'e thong tin... 

01 Chuyen vien thuc hin 
nhirri vu Bien tap vien 
C6ng thong tin di 'en tir 

Cac naanh: Bao chi va 
truyen thong, xuat ban 

va phat ha.nh... 

01 Chuyen vien tham 
mull cong tac xay chmg, 
quan tri dir" lieu;  thong tin, 
to liu 

Cac nganh: Quan lY 
thong tin, H' thong 

thong tin. Khoa h9c dir 
' 

lieu; 	
• 

li, 1--I 	thOng thong 
tin quan 17... 

3 Chuyen vien quan tri 1 
Chuyen vien quan tri van 
phong 

 Cac nganh: Quan tri van 
phena, hanh chinh... 

II 
Ban Chinh sich - 
Luat phip 

2 

1 
Chuyen vien ve 
ding tac HOi phu nir 

2 

01 Chuyen vien tham 
muu;  to chirc thuc hi'en 
cong tac giam sat 

Cac nganh: luat, kinh 
te, tai chinh, xa h6i 

hoc... 

liu tien: CO 
kinh nghi '.m 

trong linh 
vgc duct 

 tuyen dung 

01. Chuyen vien tham 
muu, to chic thuc hi (en 
cong tac phan bi(en xa h6i 

Chuyen nganh Luat 

III Ban Tuyin giao 4 

1 Chuyen vien ve 
cong the 1-16i phu nu 

4 

01 Chuyen vien tham 
muu cong tac nam du 
luau xa h6i 

Cac nganh: Xa hOi 
hoc, cong tac xa h6i,  
bao chi, truyen thong 

da phuang tin... 
U'u tien: Co 
kinh nghi'e'rn 

trong linh 
vuc duoc 

tuyen dung 

02 Chuyen vien tham 
muu cong tac khoa gido. 
tuyen truyen 	

' 

Cac nganh: Bao chi va 
thOng  tin, khoa hoc xa 

hOi va nhan van, van hoa 
hoc... 

01 Chuyen vien tham muu 
cong tat van hoa, van 
ngh:e;  the duc the thao 

Cac nganh: Van hoa 
hoc, quan lY van hoa, 
bao chi va th6ng tin, 

khoa h9c xa h6i va nhan 
van... 
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TT 
Ten vi tri 
v* lam 

So 
luvng 

MO to vi tri tuy"en dung 
Yeu cau doi voi vi tri can tuyen 

Chuyen nganh 
no tao 

Yeu du 
khac 

IV " Ban 	to Quo 1 

1 
Chuyen vien ye 
Hop tac quoc to 1 

01 Chuyen vier) tham 
muu cong tac doi ngoai 

Cac nganh (trong d6 
tieng Anh la ngoai nga 

chinh): Ngoai ngfr, 
Ngoai giao; Ngoai 
thucmg; Su pham 

ngoai nga... tai cac 
trueyng Dai hoc trong 
nuarc hoc hoc bang 

tiena Anh tai cac 
truOng dai hoc nuOc 
ngoai .‘/' cac neanh 
khoa hoc xa hPi... 

Liu tien: 
- Su dung 
dupe ngoai 
ngfr 2 (tiena 
Trung, Han, 
hoac Tay 
Ban Nha) 
- CO kinh 
nahiEm trong 
link VIIC 
dugc tuyen 
dung 

V Ban Ke' hoach 
Tai chink 1 

1 
Chuyen vien Quail 
IY tai sail 1 

Chuyen vien Quan lY tai 
sail 

Cac nganh: kinh tE, tai 
chink;  ke Wan, kiEm 

wan... 

Lru ti En : CO 
kinh nghiEm 
trong link 
vvc,  dugc 
tuyen dung 

VI Ban Cong tac 
phia nam 2 

1 
Chuyen 	vien 	\ 4 

cong tac HPi phi nu phona 2 
02 chuyen vien theo clOi 

trao 

Cac naa.nh: Luat.
' 
 xa 

„ 	, 
hOi hoc va cac nganh 

khoa hpc xa" hPi khac...• 

1Ju tien: 
- C6 ldnh 
nalliEm trong 
1
...inh vi.ic dugc 

tuyen dung; 
- Ung vien 
cac tinh khu 
vuc phia nam 

TONG SO 15 
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